POSITION TITLE

Child Nutrition Assistant/Bus
Driver

SCHOOL/DEPARTMENT
LOCATION
RATE OF PAY
REPORTS TO
WORK WEEK SCHEDULE

Child Nutrition Services
Various School Locations
Starting at 9.93 Per Hour
Cafeteria Manager
Monday-Friday ( 10 months per
school year)
20 to 27 hours per week Varies
6:00 AM to 3:00 PM

WORK HOURS

POSITION PURPOSE:
To assist in the daily preparation and service of appealing, nutritious meals to students; in an
efficient, clean, and welcoming environment.
QUALIFICATIONS








Ability to read, write, and make simple calculations and follow oral and written
directions.
Ability to learn and follow prescribed preparation methods of handling food and
supplies.
Ability to communicate, read, and interpret recipes, work with others and
independently.
Personal standards of appearance and dress compatible with those required by Child
Nutrition Services.
Interest in working in an environment with school aged children.
Emotional stability and physical fitness to perform duties assigned.
Must be able to speak and comprehend the English language.

EDUCATION, TRAINING, AND EXPERIENCE






Preferred experience in quantity, food preparation, and service.
Preferred experience in operating and maintaining commercial kitchen equipment.
Preferred experience in operating a cash register.
Must be ServSafe certified or have the ability to obtain upon hiring.
High School diploma or equivalent.

ESSENTIAL DUTIES AND RESPONSIBILITIES:












Follows written and oral instructions issued by Manager in a timely manner.
Follows standardized recipes for all preparation.
Practices sound sanitation and safety methods.
Attends training meeting as instructed.
Reports to work at designated time and remains on the job until dismissed by the
manager.
Performs duties involves in the safe preparation and handling of food, cleaning, and
sanitizing of equipment and facilities, serving of food and record keeping.
Follows all policies of the Board of Education and instructions of the Manager relating to
safety measures, sanitation practices, work techniques, and methods of performing
other duties.
Notifies Manager at least one hour before report time if unable to work.
Assures a positive atmosphere and image of the Child Nutrition Program.
Any other duties as assigned.

WORKING CONDITIONS:
PHYSICAL REQUIREMENTS









Must be able to perform medium lifting exerting up to 50 pounds of force occasionally
and/or up to 20 pounds of force frequently, and/or up to 10 pounds of force constantly to
move objects.
Must be able to perform basic life operational functioning of lifting, climbing, reaching,
standing, fingering, talking, hearing, and repetitive motion.
Must have hand and finger dexterity for accurate computer functions.
Auditory acuity at a level to communicate effectively with customers and employees in
direct conversation as well as by telephone.
Visual acuity to read and analyze information in hard copy or on computer screens.
Must be able to express and exchange ideas effectively by spoken word.
Must be able to become a licensed school bus driver and could be called on to drive a
school bus if required by the principal of the school.

EFFECTIVE DATE: 6/2017
DISCLAIMER: The above statements are intended to describe the general purpose and
responsibilities assigned to this position. They are not intended to contain or be interpreted as
a comprehensive inventory of all duties, responsibilities, and skills that may be required of the
employees assigned to this position. This description may be revised by the supervisor, with HR
review and approval, at any time.

